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APPENDIX

(Note: This appendix includes examples of a Notice of Delinquency along with Termination Notices for both rental and homeownership programs.)

FIRST  NOTICE  OF  DELINQUENCY  FOR  NON-PAYMENT

(DATE)

(NAME & ADDRESS OF DELINQUENT RESIDENT)
I just wanted to notify you that we haven’t received any payment from you this month.  As you know, your monthly payment is due on the (insert day) of every month.  According to our records, you currently owe the (NAME OF TRIBE/TDHE) $______.

In accordance with our adopted Collection and Compliance Policies and Procedures, if we don’t receive your monthly payment by the (insert day) day of this month or if you haven’t negotiated a Payment Agreement, a Notice of Termination will be delivered to you notifying you that we plan to terminate your Dwelling Lease or Homeownership Agreement with the (NAME OF TRIBE/TDHE).  

Your cooperation will be very much appreciated.

Sincerely,

(Signed by designated employee, preferably the Executive Director)

FINAL  NOTICE  OF  DELINQUENCY  FOR  NON-PAYMENT

(DATE)

(NAME & ADDRESS OF DELINQUENT RESIDENT)
I just wanted to notify you again that we still haven’t received any payment from you this month.  As you know, your monthly payment is due on the (insert day) of every month.  According to our records, you currently owe the (NAME OF TRIBE/TDHE) $______.

If you are experiencing some financial difficulties at the present time and are in need of financial management counseling assistance, please contact our office at (insert phone #).  If you aren’t able to clear up your delinquent account immediately, I strongly encourage you to contact us at your earliest convenience to negotiate a Payment Agreement.
In accordance with our adopted Collection and Compliance Policies and Procedures, if we don’t receive your monthly payment by the (insert day) day of this month or if you haven’t negotiated a Payment Agreement, a Notice of Termination will be delivered to you notifying you that we plan to terminate your Dwelling Lease or Homeownership Agreement with the (NAME OF TRIBE/TDHE).  

Your cooperation will be very much appreciated.

Sincerely,

(Signed by designated employee, preferably the Executive Director)

FIRST  NOTICE  OF  NON-COMPLIANCE

(DATE)

(NAME & ADDRESS OF RESIDENT)
I just wanted to notify you that you are not in compliance with your (Dwelling Lease or Homebuyer Agreement) with the (NAME OF TRIBE/TDHE).

The reason(s) you are not in compliance is (are) as follows: (list reason(s) for non-compliance such as violating the Rules of Occupancy, non-compliance with the Tribe’s Animal Control Ordinance, not complying with recertification notices, not performing maintenance responsibilities, etc.)

In accordance with our adopted Collection and Compliance Policies and Procedures, if you aren’t in compliance with your (Dwelling Lease or Homebuyer Agreement) with the (NAME OF TRIBE/TDHE) by the (insert day) day of this month or if you haven’t negotiated a plan of action to correct the reason(s) you aren’t in compliance, a Notice of Termination will be delivered to you notifying you that we plan to terminate your Dwelling Lease or Homeownership Agreement with the (NAME OF TRIBE/TDHE).  

Your cooperation will be very much appreciated.

Sincerely,

(Signed by designated employee, preferably the Executive Director)

FINAL  NOTICE  OF  NON-COMPLIANCE

(DATE)

(NAME & ADDRESS OF DELINQUENT RESIDENT)
I just wanted to notify you again that you are still not in compliance with your (Dwelling Lease or Homebuyer Agreement with the (NAME OF TRIBE/TDHE).

If you are experiencing some sort of difficulty in resolving the reason(s) you are not compliance, please contact our office at (insert phone #) and we may be able to refer you to someone who may be able to assist you.  If you aren’t able to resolve the reason(s) why you aren’t in compliance immediately, I strongly encourage you to contact us at your earliest convenience to negotiate a plan of action to resolve the non-compliance issues.

In accordance with our adopted Collection and Compliance Policies and Procedures, if you aren’t in compliance with your Dwelling Lease or Homeownership Agreement with the (NAME OF TRIBE/TDHE) by the (insert day) day of this month or if you haven’t negotiated a plan of action to resolve the non-compliance issues, a Notice of Termination will be delivered to you notifying you that we plan to terminate your Dwelling Lease or Homeownership Agreement with the (NAME OF TRIBE/TDHE).  

Your cooperation will be very much appreciated.

Sincerely,

(Signed by designated employee, preferably the Executive Director)

NOTICE  OF  TERMINATION

OF  HOMEOWNERSHIP  AGREEMENT

(DATE)

(NAME & ADDRESS OF DELINQUENT RESIDENT)

This letter serves as notice that the Homeownership between you as a homebuyer and the (NAME OF TRIBE/TDHE) is being terminated.

The reason for terminating your Homeownership Agreement is that you have failed to make monthly payments to the (NAME OF TRIBE/TDHE) as required or are not complying with the terms of your agreement with the (NAME OF TRIBE/TDHE).  According to our records, you currently owe $______.

You have thirty (30) days from the date you received this Notice of Termination to respond in writing or in person regarding the reason for termination.  You may be represented or accompanied by a person of your choice.  If you present assurances or evidence satisfactory to the Director of our Housing Management Department within thirty (30) days after the date you received this Notice of Termination, this notice may be rescinded or extended.  Unless there is such a rescission or extension, your agreement with the (NAME OF TRIBE/TDHE) will terminate on the 30th day after you received this notice and you will be expected to have vacated your home or legal actions necessary for eviction will begin including filing a judgment against you in (insert the name of the appropriate Court).

Should you have any questions, please contact (insert name), Director of our Housing Management Department or myself at (insert phone #).

Your cooperation will be very much appreciated.

Sincerely,

(insert name)

Executive Director

NOTICE  OF  TERMINATION

OF  DWELLING  LEASE

(DATE)

(NAME & ADDRESS OF DELINQUENT RESIDENT)

This letter serves as notice that the Dwelling Lease between you as a resident and the (NAME OF TRIBE/TDHE) is being terminated.

The reason for terminating your Dwelling Lease is that you have failed to make monthly payments to the (NAME OF TRIBE/TDHE) as required or you are not complying with the terms of your Dwelling Lease with the (NAME OF TRIBE/TDHE).  According to our records, you currently owe $______.

You have (insert #) days from the date you received this Notice of Termination to respond in writing or in person regarding the reason for termination.  You may be represented or accompanied by a person of your choice.  If you present assurances or evidence satisfactory to the Director of our Housing Management Department within (insert #) of days after the date you received this Notice of Termination, this notice may be rescinded or extended.  Unless there is such a rescission or extension, your Dwelling Lease with the (NAME OF TRIBE/TDHE) will terminate on the (insert #) day after you received this notice and you will be expected to have vacated your home or legal actions necessary for eviction will begin including filing a judgment against you in (insert the name of the appropriate Court.

Should you have any questions, please contact (insert name), Director of our Housing Management Department or myself at (insert phone #).

Your cooperation will be very much appreciated.

Sincerely,

(insert name)

Executive Director
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