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SECTION I:  GENERAL INFORMATION AND PURPOSE 

PART A:  PURPOSE OF THIS SOLICITATION 

The Colville Indian Housing Authority (CIHA) is a federally recognized Tribally Designated Housing 
Entity, established under an ordinance of the Confederated Tribes of the Colville Reservation, to engage 
in or assist in the development and operation of housing services for eligible individuals. The primary 
location for administrative services is in Nespelem, Washington. 

CIHA is seeking sealed proposals from qualified firms ("Firm") to provide fund accounting financial 
software and conversion from the current legacy system. Proposals should demonstrate the Firm's 
experience, expertise, and qualifications necessary to support the full integration of a financial 
management software service, including conversion support and ongoing maintenance. A list of 
functional requirements for the software is identified in Section II: Proposal Scope of Work. 

CIHA reserves the right to waive minor informalities; to reject any or all proposals; and to modify, 
amend, or terminate the RFP at any time if deemed by CIHA to be in its best interest. CIHA shall have no 
obligation to compensate any proposer for costs incurred in responding to this RFP. 

PART B:  GENERAL INFORMATION 

i. Significant Dates

Posted:  August 1, 2024 
Deadline for Questions: August 28, 2024 
Answers Posted: September 3, 2024 
Closing Date & Time: September 10, 2024 

2:00 P.M. PDT 
ii. Response Format

Proposals should be prepared simply and provide a concise delineation of the Firm’s approach and 
capabilities necessary to satisfy the criteria in Section II. Emphasis should be on completeness, clarity of 
content, and adherence to the structure identified in this RFP. Firms that deviate from the required format 
may be deemed non-responsive. 

Proposals may not be longer than 60 pages, single-spaced, with no less than size 11 font. Completed 
proposals must be signed by a Firm representative authorized to bind the proposing Firm contractually. 
The Firm must identify any exceptions it takes to the RFP or declare that no exceptions are taken. 

Proposals may be submitted electronically or in a sealed envelope that clearly identifies the submission 
as: "FINANCIAL MANAGEMENT SOFTWARE REQUEST FOR PROPOSAL." 

Mailing Address 
Colville Indian Housing Authority 
Attn:  Toria Jackson, Procurement Officer 
PO Box 528 
Nespelem, WA 99155 

Physical Address  
Colville Indian Housing Authority Administration Office 
Attn:  Toria Jackson, Procurement Officer 
42 Convalescent Center Blvd 
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Nespelem, WA 99155 

Electronic Remittance 
toria.jackson.hsg@colvilletribes.com 

iii. Questions Regarding the RFP

All requests for clarification or interpretation of this RFP must be submitted electronically to the
designated contact by August 28, 2024. Unauthorized contact with other CIHA employees may
result in disqualification. Oral communications will be considered unofficial and non-binding on
the CIHA. Any specific project related questions may be directed to Melissa Meza, Finance
Director, at the offices of the CIHA, P.O. Box 528, Nespelem, WA  99155, by phone at 509-634-
2170, or by email at Melissa.Meza.HSG@colvilletribes.com. Requests for additional information
or questions regarding this RFP can be addressed to Dale Schrock, Executive Director, at 509-
634-2169 or Dale.Schrock@colvilletribes.com. Any oral communication will be considered
unofficial and non-binding. Proposers shall rely only on written addenda issued by Dale Schrock
and/or Melissa Meza.

iv. Addendum Issued:

CIHA will respond to questions and/or requests for clarifications by issuing an amendment no
later than September 3, 2024. Amendments will be posted at the Dropbox link below or by
request.

https://www.dropbox.com/scl/fo/ctvjl6okstuxvac253f6r/AAaAmXzWwWm0H88h8jDwZ0w?rlke
y=hr99nz9ropmn44en4miwd4ogr&st=mspbsi1x&dl=0

SECTION II:  PROPOSAL SCOPE OF WORK 

DURATION OF SERVICES 

CIHA acknowledges that the service period for this work may be indeterminate but presumes the project 
can be reasonably completed within one calendar year plus six months (a total of 18 months). CIHA 
recognizes that future project support agreements would be on a year-to-year or as-needed basis, upon 
mutually agreed-upon modifications as needed. 

PROJECT TITLE 

FINANCIAL MANAGEMENT SOFTWARE 

PROJECT SUMMARY 

CIHA intends to replace its existing financial software (QuickBooks Enterprise Desktop Version 23.0) 
with scalable fund accounting software. 

CIHA operates a multitude of federal grant programs and is subject to an annual single-wide audit in 
accordance with Generally Accepted Accounting Principles (GAAP) and Governmental Accounting 
Standards Board (GASB). In addition to federal grants management, CIHA requires a system capable of 
running multiple enterprise funds with varying year-ends and reporting requirements. 

mailto:toria.jackson.hsg@colvilletribes.com
https://www.dropbox.com/scl/fo/ctvjl6okstuxvac253f6r/AAaAmXzWwWm0H88h8jDwZ0w?rlkey=hr99nz9ropmn44en4miwd4ogr&st=mspbsi1x&dl=0
https://www.dropbox.com/scl/fo/ctvjl6okstuxvac253f6r/AAaAmXzWwWm0H88h8jDwZ0w?rlkey=hr99nz9ropmn44en4miwd4ogr&st=mspbsi1x&dl=0
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OBJECTIVES 

• Comprehensive SaaS (Software as a Service) solution to replace the current CIHA financial
management software.

• Provide security of CIHA data, both in transit and at rest.
• Integrate with other ERP modular options (Human Resources, inventory, third-party payroll) as

needed.
• Optimize CIHA Work Flows.
• Provide seamless data flows and timely reporting on identified cycle.

FUNCTIONAL REQUIREMENTS 

• The solution is an internet-based SaaS platform.
• The solution must be an internet-based SaaS platform.
• The vendor must provide professional data migration services for transferring CIHA data from

current platforms into the new solution.
• The solution should allow for customization via business rules without requiring database-side or

“back-end” assistance from either local IT or the vendor.
• Data screens and associated fields must be strictly controlled by CIHA/Tribes configured access.
• The system must provide a tamper-proof audit trail that includes fallback recovery points, which

are logged and can be used for data restoration.
• The firm must provide a copy of their disaster recovery policy and practices.
• Proposals must include no fewer than two customer references of similar size and scope to CIHA

(small to medium tribal enterprise or government/fund accounting) whom CIHA can contact
freely.

• The solution should offer features in grouped, logical business functions (HR, Accounting,
Payroll, Grants Management, Inventory, etc.) that can be purchased or accessed as needed.

• The proposal must include a cost breakdown of all expected costs, including implementation,
ongoing operations and maintenance, and customization fees.

BASIC SYSTEM CAPABILITIES 

• Ability to support up to 10 concurrent users
• Security to restrict access and reporting permissions
• Strong audit trail
• Accounting modules must include:

o General Ledger
o Grants Management
o Budget Tracking
o Purchase Order Management
o Accounts Payable
o Accounts Receivable
o Payroll
o Bank reconciliations
o Electronic Payments
o Informational Tax Reporting
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SECTION III:  PROPOSAL PACKAGE 

Proposals must include the following: 

A. Title Page.  Includes RFP subject; name, address, and contact information for responding firm
including primary designated contact name and date of submission.

B. Executive Summary.  One or two-page summary stating understanding of work to be provided
and commitment to perform the work.

C. Table of Contents.  Clear identification of material by sections and page number.

D. Approach.  Clear description of anticipated approach for providing these services to the CIHA.

E. Profile of responding firm.  Describes range of services provided by company.  Includes overview
of organization and identifies number of partners, associates and other professional staff.
Identifies key management responsible for individual project tasks.

F. Statement of Qualifications.

a. Statement of experience in relation to proposed work; focus on SaaS system integration
and implementation with particular emphasis on experience working with Tribal
enterprises / Tribal governments.

b. Experience and qualifications of assigned professionals.  Provides overview (resume or
CV format) for individuals who are likely to perform work including education, licensing
information, prior experience with like projects, and other relevant professional
information.

G. Implementation schedule.  Include detailed description to support phases and processes firm will
use to fully implement SaaS system including data migration and target date deadlines.

H. Current assignments.  Provide statement concerning ability to devote sufficient time and
resources to execute work plan in relation to existing or anticipated assignments of firm.

I. Disclosure of Potential Conflicts of Interest.  Provide statement regarding potential conflicts of
interest the firm may have or encounter in providing services to the CIHA.

J. Cost Proposal.  Detailed statement of the following information by not limited to:

Initial Fixed Costs

• Software Licensing and Purchase Costs: This includes one-time fees for acquiring the
accounting software and any necessary modules or licenses.

• Implementation Planning and Setup: Initial setup costs, including needs assessment, system
configuration, and development of an implementation plan.

Annual Costs 

• Annual Software Subscription: If the software is subscription-based, include the annual fee
for ongoing use.

• Maintenance and Support: Costs associated with ongoing maintenance, updates, and technical
support services provided by the vendor.
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Monthly Costs 

• Cloud Hosting: If applicable, monthly fees for hosting the software on the vendor’s servers.
• Additional Modules or Services: Costs for accessing additional functionalities or modules on

a monthly basis.

Variable Costs 

• Hourly Rates: Proposed hourly rates for personnel involved in the project, such as
consultants, trainers, or technical support staff.

• Travel Costs: Not-to-Exceed (NTE) budget for travel expenses related to installation,
training,

Other Expenses 

• Training: Costs associated with training CIHA staff on how to use the new software.
• Data Migration: Expenses related to migrating data from the current system to the new

software, ensuring data integrity and security.
• Customization: Charges for any customization or configuration beyond standard setup.

K. Non-disclosure analysis.  Assurance for confidentiality of proprietary information and
confirmation of understanding that a non-disclosure agreement pertaining to sensitive information
gathered and shared throughout course of contract will be handled.

L. Contract sample.  An example of the expected SaaS implementation service and subscription
contract that the CIHA may anticipate signing upon commencement of the project is attached.

SECTION IV: EVALUATION AND SCORING CRITERIA 

Evaluation 

A selection committee will evaluate proposals based on how well the firm’s response meets the needs of 
the CIHA as described in the Scope of Work and required components listed in this RFP. Proposals will 
be evaluated using the same scoring criteria and weighting. Any proposal that does not contain each 
element described in this RFP, whether fully completed, initialed, or executed as appropriate, may be 
deemed incomplete and receive no further consideration from CIHA. 

Scoring Criteria 

Evaluation factors reflect a wide range of considerations. Cost is a major component, along with other 
significant factors. The objective of CIHA is to choose the entity capable of providing reliable and 
effective services within a reasonable budget. The evaluation methods utilized by the panel may include 
an oral interview with each qualified applicant’s entity. 

Scoring Matrix (Maximum 100 Points) 

Responsiveness of Proposal Demonstrating Clear Understanding of Work to Be Performed 
(30 points total) 

• Software’s ability to meet CIHA’s objectives: 10 points
• Functional requirements: 10 points
• Basic system capabilities: 10 points
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Firm Qualifications (20 points total) 

• Qualifications and experience of Firm
• Size and structure of Firm and ability to maintain continuity of work

Cost (20 points total) 

Reasonableness of Overall Implementation Timeline and Key Deliverables (10 points total) 

Qualifications and Experience of Staff to Be Assigned (10 points total) 

• Based on education, position in the Firm in relation to project assignment, and years and types of
experience

Indian Preference (10 points total) 

• Up to 5 points may be awarded in this category for small, women, or minority-owned businesses,
whether Indian-owned or not, with a maximum of 10 points total

Certification of Eligibility 

The Contractor certifies that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any 
Federal department or agency. The Contractor shall provide immediate written notice to the Colville 
Indian Housing Authority if, at any time, the Contractor learns that this certification was erroneous when 
submitted or has become erroneous by reason of changed circumstances. 

APPENDIX ATTACHMENTS 

A. Form of Quote
B. Non-Collusive Affidavit
C. SAM Clause
D. Statement Regarding Indian Preference
E. Certification of Indian-Owned Enterprise or Indian Organization (IEQS required to be submitted

or on file with CIHA if seeking Indian Preference points).
F. Form 5369-C Certifications and Representations of Offerors
G. Supplemental Provisions to Certifications and Representations of Offerors
H. Sample Professional Services Contracts
I. RFP responses Dropbox link @

https://www.dropbox.com/scl/fo/ctvjl6okstuxvac253f6r/AAaAmXzWwWm0H88h8jDwZ0w?rlke
y=g1h4s8dawk7f0djfaqxpcdww7&st=ql5rxqiq&dl=0

https://www.dropbox.com/scl/fo/ctvjl6okstuxvac253f6r/AAaAmXzWwWm0H88h8jDwZ0w?rlkey=g1h4s8dawk7f0djfaqxpcdww7&st=ql5rxqiq&dl=0
https://www.dropbox.com/scl/fo/ctvjl6okstuxvac253f6r/AAaAmXzWwWm0H88h8jDwZ0w?rlkey=g1h4s8dawk7f0djfaqxpcdww7&st=ql5rxqiq&dl=0
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Non-Collusion Affidavit 

I, ____________________________, being first duly sworn under oath, do hereby attest and 

affirm as follows: 

1. That I am a duly authorized officer or agent of __________________________, the offeror

submitting the competitive proposal attached to this Affidavit, for the purpose of certifying the

facts pertaining to the existence of collusion among the offerors or between this offeror and any

officer, agent or employee of Colville Indian Housing Authority (CIHA) or the Colville

Confederated Tribes (Tribe), as well as facts pertaining to the giving or offering things of value to

officers, agents or employees of CIHA or the Tribe in return for special consideration in the

letting of any contract pursuant to the attached competitive bid.

2. That I am fully aware of the facts and circumstances surrounding the making of the

competitive proposal and has been personally and directly involved in the proceedings leading to

the submission of such proposal.

3. That the proposal submitted is genuine and is not the product of any collusion and is not a

sham proposal, and that all statements in the proposal are true.

4. That neither the offeror named above nor anyone subject to the offeror’s direction or control

has been a party:

a. to any collusion among offerors to agree to bid at a fixed price or to refrain from

submitting a proposal, or as to quantity, quality, cost element, profit, overhead, or price in

the prospective contract or as to any other term of the prospective contract;

b. to any collusion with any CIHA or Tribal officer, agent or employee as to quantity,

quality, cost element, profit, overhead, or price in the prospective contract or as to any

other term of the prospective contract;

c. to any discussions between offerors or between this offeror and any officer, agent or

employee of CIHA or the Tribe pertaining to the giving or offering things of value to

officers, agents or employees of CIHA or the Tribe in return for special consideration in

the letting of any contract pursuant to the attached proposal.

So sworn this ___ day of ______________, 20___. 

______________________________ 

Signature of Affiant 

(Certification on page 2) 
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Certification 

County of _____________ ) 

)ss 

State of _______________ ) 

I, the undersigned, a duly commissioned and sworn notary public, do hereby certify that 

on the ___ day of ____________, 20___, the above-signed _____________________ personally 

appeared before me and was personally known to me, and executed the within instrument and 

acknowledged that he/she signed the same as his/her free and voluntary act and deed, for the uses 

and purposes therein mentioned. 

__________________________________ 

Notary Public for ____________________ 

My Commission Expires:______________ 
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SYSTEM FOR AWARD MANAGEMENT REGISTRATION (SAM)  

REQUIRED CONTRACT AND SOLICITATION LANGUAGE, FAR 4.1105 

(a) Definitions. As used in this provision—

“Electronic Funds Transfer (EFT) indicator means a four-character suffix to the unique entity
identifier. The suffix is assigned at the discretion of the commercial, nonprofit, or Government entity to 
establish additional System for Award Management records for identifying alternative EFT accounts 
(see subpart  32.11) for the same entity. 

     “Registered in the System for Award Management (SAM)” means that– 

(1) The Offeror has entered all mandatory information, including the unique entity identifier and
the EFT indicator, if applicable, the Commercial and Government Entity (CAGE) code, as well as data 
required by the Federal Funding Accountability and Transparency Act of 2006 (see subpart  4.14) into 
SAM 

(2) The offeror has completed the Core, Assertions, and Representations and Certifications, and
Points of Contact sections of the registration in SAM; 

(3) The Government has validated all mandatory data fields, to include validation of the Taxpayer
Identification Number (TIN) with the Internal Revenue Service (IRS). The offeror will be required to 
provide consent for TIN validation to the Government as a part of the SAM registration process; and 

(4) The Government has marked the record “Active”.

     “Unique entity identifier” means a number or other identifier used to identify a specific commercial, 
nonprofit, or Government entity. See www.sam.gov for the designated entity for establishing unique entity 
identifiers. 

 (b) 

(1) An Offeror is required to be registered in SAM when submitting an offer or quotation, and shall
continue to be registered until time of award, during performance, and through final payment of any 
contract, basic agreement, basic ordering agreement, or blanket purchasing agreement resulting from this 
solicitation. 

(2) The Offeror shall enter, in the block with its name and address on the cover page of its offer,
the annotation “Unique Entity Identifier” followed by the unique entity identifier that identifies the 
Offeror's name and address exactly as stated in the offer. The Offeror also shall enter its EFT indicator, if 
applicable. The unique entity identifier will be used by the Contracting Officer to verify that the Offeror is 
registered in the SAM. 

(c) If the Offeror does not have a unique entity identifier, it should contact the entity designated
at www.sam.gov for establishment of the unique entity identifier directly to obtain one. The Offeror should 
be prepared to provide the following information: 

(1) Company legal business name.

(2) Tradestyle, doing business, or other name by which your entity is commonly recognized.

https://www.acquisition.gov/content/subpart-3211-electronic-funds-transfer#i1080713
https://www.acquisition.gov/content/subpart-414-reporting-executive-compensation-and-first-tier-subcontract-awards#i1121746
http://www.sam.gov/
http://www.sam.gov/
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           (3) Company physical street address, city, state, and Zip Code.t 

           (4) Company mailing address, city, state and Zip Code (if separate from physical). 

           (5) Company telephone number. 

           (6) Date the company was started. 

           (7) Number of employees at your location. 

           (8) Chief executive officer/key manager. 

           (9) Line of business (industry). 

           (10) Company headquarters name and address (reporting relationship within your entity). 

      (d) Processing time should be taken into consideration when registering. Offerors who are not 
registered in SAM should consider applying for registration immediately upon receipt of this solicitation. 
See https://ww.sam.gov for information on registration. 

  
 

http://www.sam.gov/


Statement Regarding Indian Preference 
 
 If successful, the offeror (through its duly authorized and undersigned 
representative) hereby agrees and certifies that it will: 
 
1.   To the greatest extent feasible, give preference in the award of any subcontracts to 

Indian organizations and Indian-owned economic enterprises, and adopt and 
implement, for all subcontracts, the Indian Preference Requirements of 24 CFR 
1000.48 – 52, the Tribes’ Tribal Employment Rights Ordinance (Chapter 10-1 of 
the Colville Tribal Code, hereinafter “TERO”) and the CIHA Procurement Policy 
to the greatest extent feasible. Copies of these provisions are attached hereto. 

 
2.   To the greatest extent feasible, give preference in opportunities for training and 

employment to Indians, and adopt and implement, for hiring, training, and 
promotion, the Indian Preference provisions of 24 CFR 1000.48 – 52, the TERO, 
and the CIHA Personnel Manual.  Copies of these provisions are attached hereto. 

 
3.   Supply information to CIHA and, where required, to the Tribal Employment 

Rights Office as established under the TERO, on a periodic basis during 
performance of its duties under the contract demonstrating its efforts to apply 
Indian preference in hiring, promotion, training, and subcontracting, including 
what steps were taken to solicit Indian businesses for subcontracting and Indian 
people for hiring, promotion, and training. 

 
4. Submit, and cause each subcontractor to submit, a certification and supporting 

evidence to CIHA whenever it is not feasible to provide Indian preference in 
subcontracting.  

 
Offerer acknowledges and understands that improper subcontracting or false 

certification as to Indian preference in hiring and training, or as to subcontracting with 
Indian enterprises or organizations, shall be grounds for termination of the contract and 
for seeking penalties against the Contractor. 

 
 
Dated this ____ day of ________________, 20____. 
 
   
________________________________  On behalf of: 
Signature 
 
________________________________  ______________________________ 
Printed Name      Name of Offeror 
 
________________________________ 
Title 



Certifications and

Representations
of Offerors

Non-Construction Contract

U.S. Department of Housing
and Urban Development
Office of Pubiic and indian Housing

Public reporting burden for this coiiection of information is estimated to average 5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB's common ruie on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for smail, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs). The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance. If the form were not used, HAs would be unable to enforce their contracts. Responses to the collection of information are
required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

1. Contingent Fee Representation and Agreement

(a) The bidder/offerer represents and certifies as part of its bid/
offer that, except for full-time bona fide employees working
solely for the bidder/offeror, the bidder/offeror:

(1) [ ] has, I ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [ ] has, [ ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this
contract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,

the bidder/offeror shall make an immediate and full written

disclosure to the PHA Contracting Officer.

(c) Any misrepre.sentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) at its
discretion, to deduct from contract payments the amount of any
commission, percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Smail, Minority, Women-Owned Business Concern Rep
resentation

The bidder/offeror represents and certifies as part of its bid/offer
that it:

(a) [ ] is, [ ] is not a small business concern. "Small business
concern," as used in this provision, means a concern, includ
ing its affiliates, that is independently owned and operated,
not dominant in the field of operation in which it is bidding,
and qualified as a small business under the criteria and size
standards in 13 CFR 121.

(b) I ] is, [ ] is not a women-owned small business concern.
"Women-owned," as used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. citizens and who al.so control and

operate the business.

(c) [ ] is. [ ] is not a minority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at

least 51 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[  ] Black Americans [ ] Asian Pacific Americans

[  ] Hispanic Americans [ ] Asian Indian Americans

[  ] Native Americans [ ] Hasidic Jewish Americans

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen
dently, without, for the purpo.se of restricting competi
tion, any consultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to calculate the prices

offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be
fore bid opening (in the case of a sealed bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offerer to induce any other concern to submit or not to
submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi
cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror's organization respon
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not participated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/offeror's
organization responsible for determining the prices of
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror's organization):

(ii) As an authorized agent, does certify that the princi
pals named in subdivision (b)(2)(i) above have not par
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)(3) above; and

Previous edition is obsolete page 1 of 2
form HUD-5369-C (8/93)

ref. Handbook 7460.8



(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs
(a)(1) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2
above, the bidder/offeror must furnish with its bid/offer a

signed statement setting forth in detail the circumstances of
the disclosure.

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by
submission of a proposal, hereby warrants that to the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure
ment, as described in the clause in this solicitation titled "Orga
nizational Conflict of Interest."

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
contract and a prospective contractor's organizational, fi
nancial, contractual or other interest are such that:

(i) Award of the contract may result in an unfair competi
tive advantage;

(ii) The Contractor's objectivity in performing the con
tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor

mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers
an organizational conflict of interest with respect to this
contract, he or she shall make an immediate and full disclo

sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to

eliminate or neutralize the conflict. The HA may, however,
terminate the Contract for the convenience of HA if it would

be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and

intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation
from subcontractors and consultants who may be in a position
to influence the advice or assistance rendered to the HA and

shall include any necessary provisions to eliminate or neutralize
conflicts of interest in consultant agreements or subcontracts
involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in connection with this
request for proposals: (list names, titles, and telephone numbers
of the authorized negotiators):

7. Offerer's Signature

The offeror hereby certifies that the information contained in
these certifications and representations is accurate, complete,
and current.

Signature & Date:

Typed or Printed Name:

Title:

Previous edition is obsolete page 2 of 2
form HUD-5369-C (8/93)

ref. Handbook 7460.8



Supplemental Provisions to Certifications and Representations of Offerors 

Certifications and Representations of Offerors/Non-Construction Contract, Form HUD-5369-C (8/93) 
1. The terms “PHA” and “HA” as used in the form mean “TDHE” or “Tribally Designated

Housing Entity”.
2. The term “offeror” as used in the form also means “proposer”.
3. The term “Contractor” as used in the form means “proposer”.
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INDIAN ENTERPRISE QUALIFICATION STATEMENT 
 
 
NOTE:  Submit completed questionnaire to the Colville Indian Housing Authority within the 
time frame specified.  Use additional sheets to complete answer if needed. 
 
The Undersigned certifies under oath the truth and correctness of all answers to questions made 
hereinafter: 
 
1.  Applicant wishes to qualify as: 
 

An "Economic Enterprise" as defined in Section 3(e) of the Indian Financing Act 
of 1974 (P.L. 93-262); that is "any Indian-Owned...commercial, industrial or 
business activity established or organized for the purpose of profit”;  Provided, 
that such Indian Ownership shall constitute not less than 51 percent of the 
enterprise: 

 
                                             --or-- 
 

An "Organization" as defined in Section 3(f) of the Indian Financing Act (P.L. 
93-262); that is “the governing body of any Indian tribe, as defined in subsection 
(c) of [Section 3 of the Indian Financing Act], or entity established or recognized 
by such governing body for the purposes of [Chapter 17 of Title 25 of the United 
States Code].”   

 
2.  Name of Enterprise or Organization:  _____________________________ 
 
 Address:       _____________________________________________ 
 
                                 _____________________________________________ 
 
 Telephone No.:  __________________________________________ 
 
3.  Check One: 
 
 ___ Corporation    ___ Joint Venture 
 
 ___ Partnership    ___ Other: 
 
 ___ Sole Proprietorship 
 
 
4.  Answer the following: 
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 If a Corporation: 
 
 a.  Date of incorporation:________________________________ 
 
 b.  Tribe or State of incorporation: _____________________________ 
 
 c.  Give the names and addresses of the officers of this Corporation and establish whether 
they are Indian (I) or Non-Indian (NI). 
 
     Name and                     I or                                                                              % of Stock 
Social Security No.            NI       Title               Address                                    Ownership 
 
____________________  ____   President     _________________________    _____ 
 
____________________  ____   Vice-President                                                   _____ 
 
____________________  ____    Secretary     _________________________    _____ 
                                                       or Clerk  
____________________  ____   Treasurer     _________________________     _____ 
 
____________________  _____  ________   __________________________   _____ 
 
____________________  ____   _________  __________________________    _____ 
 
____________________  _____  ________   __________________________   _____ 
 
____________________  ____   _________  __________________________    _____ 
 
____________________  ____   _________  __________________________    _____ 
 
 d.  Complete the following information on all stockholders who are not listed in c. above, 
owning O% or more of the stock.  Establish whether they are Indian (I) or Non-Indian (NI). 
 
      Name and                        I or                                                                              % of Stock 
 Social Security No.               NI                           Address                                      Ownership 
 
_____________________    ____    __________________________________    _________ 
 
_____________________    ____    __________________________________    _________ 
 
_____________________    ____    __________________________________    _________ 
 
If a Sole Proprietorship or Partnership: 
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 a.  Date of Organization: _____________________ 
 
 b.  Give the following information on the individual or partners and establish whether 
they are Indian (I) or Non-Indian (NI). 
 
      Name and                        I or                                                                              % of Stock 
 Social Security No.              NI                                 Address                                 Ownership 
 
_____________________    ____    __________________________________    _________ 
 
_____________________    ____    __________________________________    _________ 
 
_____________________    ____    __________________________________    _________ 
 
_____________________    ____    __________________________________    _________ 
 
_____________________    ____    __________________________________    _________ 
 
 
If a Joint Venture: 
 
 a.  Date of Joint Venture Agreement:  _________________ 
 
 b.  Attach the information for each member of the joint venture prepared in the 
appropriate format given above. 
 
5.  Give the name, address, and telephone number of the principal spokesperson of your 
organization:  ___________________________________________________________ 
 
___________________________________________________________________________ 
 
6.  Has any officer or partner of your organization listed in #4 been an officer or partner of 
another organization that failed in the last ten years to complete a contract?  ______ 
 
  If yes, state circumstances: 
 
 ____________________________________________________________ 
 
 ____________________________________________________________ 
 
 ____________________________________________________________ 
 
 ____________________________________________________________ 
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 ____________________________________________________________ 
 
 
7.  Has this enterprise failed in the last ten years to complete any work awarded to it or to 
complete the work on time? ___ 
  
  If so, note when, where and why: 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
8.  Will any officer or partner listed in #4 be engaged in out-side employment? 
 
   ____ Yes   ____ No 
 
  If Yes, complete: 
 
                                               Hours Per Week 
           Name/Title                              Outside the Enterprise 
 
  ___________________________     ________ 
 
  ___________________________     ________ 
 
  ___________________________     ________ 
 
  ___________________________     ________ 
 
  ___________________________     ________ 
 
 
9.  If the enterprise or anyone listed in #4 above, currently subject to an administrative sanction 
issued by any department or agency of the Federal Government? 
 
   ____ Yes   ____ No 
 
  If Yes, complete: 
 
                                                                     Date of    Type of     Department 
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       Name of person/business            Action     Action     or Agency   

____________________________   ______   ______   ___________ 

____________________________   ______   ______   ___________ 

____________________________   ______   ______   ___________ 

10. Does this enterprise have any subsidiaries or affiliates or is it a subsidiary or affiliate of
another concern?

____ Yes ____ No 

If Yes, complete: 

           Name and address of subsidiary, Description 
        affiliate or other concern       of Relationship 

_________________________________________    _______________ 

_________________________________________    _______________ 

_________________________________________    _______________ 

_________________________________________    _______________ 

11. Does this enterprise or any person listed in #4 above have or intend to enter into any type of
agreement with any other concern or person which relates to or affects the on-going
administration, management or operations of this enterprise?  These include but are not limited
to management, and joint venture agreements and any arrangement or contract involving the
provision of such compensated services as administrative assistance, data processing,
management consulting of all types, marketing, purchasing, production and other types of
compensated assistance.

____ Yes ____ No 

If yes, attach a copy of any written agreement or an explanation of any oral or 
intended agreement. 

12. Has this enterprise ever been subject to a judgment of any court or administrative sanction
(Federal, State, or Tribal)?

____ Yes ____ No 
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       Has any individual listed in #4 ever been subject to judgment of any court or administrative 
sanction (Federal, State, or Tribal)? 

____ Yes   ____ No 

If the answer is Yes to either question, furnish details in a separate attachment. 

13. Has any tax lien or other collection procedure been instituted against this enterprise or the
individuals listed in #4 as a sole proprietor or partner in their capacities with this enterprise or
other enterprise?

____ Yes ____ No 

If yes, furnish details in a separate exhibit. 

14. Has this enterprise or any person listed in #4 ever been involved in a bankruptcy or
insolvency proceeding?

____ Yes ____ No 

If yes, provide details in an attachment. 

15. What dollar amount of Working Capital is available to your enterprise prior to the start of
construction?

$_______________ 

Explain the source of these funds: ________________________ 

___________________________________________________________ 

___________________________________________________________ 

Include a copy of the Company's most recent audited financial statement. 

16. How will project development bookkeeping and payroll be maintained:  (check one)

a. By contract with an outside professional accounting
firm: _____

Name: ___________________  Address: _____________ 

_________________________  Telephone: ___________ 

b. Records are to be kept by enterprise personnel: _____
If "b" has been checked--state the qualifications of
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  your personnel to perform this function: 
 
  ______________________________________________________ 
 
  ______________________________________________________ 
 
 c. Other: _________________________________________________ 
 
  ______________________________________________________ 
 
  ______________________________________________________ 
 
 
17.  Trade References (include addresses and phone numbers): 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 
18.  Bank and credit references (including addresses and phone numbers): 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 
 
 ___________________________________________________________ 

 
19.  Indicate the core crew employees in your work force, their job titles, and whether they are 
Indian or Non-Indian.  Core crew is defined as an individual who is either a current bonafide 
employee or who is not a current employee but who is regularly employed in a supervisory or 
other key skilled position when work is available. 

 
  ______________________________________________________ 
 
  ______________________________________________________ 
 
  ______________________________________________________ 
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______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

b. Over the past three years, what has been the average number of employees:

_______________ 

20. Attach certification by a tribe or other evidence of enrollment in a federally recognized tribe
for each officer, partner or individual designated as an Indian in #4.

21. Attach a certified copy of the charter, article of incorporation, by-laws, partnership
agreement, joint venture agreement and/or other pertinent organizational documentation.

22. Explain in narrative form the stock ownership, structure, management, control, financing,
and salary or profit sharing arrangements of the enterprise, if not covered in answers to specific
questions heretofore.  Attach copies of all shareholder agreements, including voting trust,
employment contracts, agreements between owners and enterprise.  Include information on
salaries, fees, profit sharing, material purchases, and equipment lease or purchase arrangements.

Evidence relating to structure, management, control, and financing should be specifically 
included.  Also, list the specific management responsibilities of each principal, sole proprietor, 
partner, or party to a joint venture (as appropriate) listed in response to #4. 

23. Attach evidence that the enterprise (or an individual in it) is appropriately licensed for the
type of work that is to be performed.  Include Federal ID Number.

24. Attach a brief resume of the education, technical training, business, employment, design
and/or construction experience for each officer, partner or sole proprietor listed in #4.  Include
references.

NOTES: 
I. Omission of any information may be cause for this statement not receiving timely and
complete consideration.

II. The persons signing below certify that all information in this INDIAN ENTERPRISE
QUALIFICATION STATEMENT, including exhibits and attachments, is true and correct.

III. Print and type name below all signatures.



 
 

Page 9 of 9 

If applicant is Sole Proprietor, Sign Below: 
 
________________________________________       _________________ 
                 Name                                                                       Date 
 
 
If applicant is in a Partnership or Joint Venture, all Partners must sign below: 
 
________________________________________       _________________ 
                 Name                                                                       Date 
 
________________________________________        ________________ 
                 Name                                                                       Date 
 
 
If applicant is a corporation, affix corporate seal 
 
________________________________________   
            Corporate Seal                             
 
By: _____________________________________         ________________ 
         President's Signature                                                        Date 
 
Attested by: ______________________________          ________________ 
       Corporate Secretary's Signature                    Date 
 
 
WARNING:  U.S. Criminal Code, Section 1010, Title 18, U.S.C. provides in part:  
"Whoever...makes, passes, utters, or publishes any statement, knowing the same to be 
false...shall be fined not more than $5,000 or imprisoned not more than two years, or both." 
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PROFESSIONAL SERVICES CONTRACT  

BETWEEN COLVILLE INDIAN HOUSING AUTHORITY 
AND 

This Contract is entered into on the Reservation of the Confederated Tribes of the Colville Reservation, between the 

Colville Indian Housing Authority (“CIHA”) and (“CONTRACTOR”), for the purpose 

of securing the services of CONTRACTOR to provide the professional services set out in Section 3 herein. 

1. CONTRACT DOCUMENTS

1.1 CONTRACTOR enters into this Contract and remains throughout the term of this Contract as an 

independent contractor and not an employee. 

1.1.1 CONTRACTOR is not subject to the day-to-day supervision of CIHA, but is contracted 

independently to complete the project(s) oversight described herein. 

1.1.2 CONTRACTOR shall be directly responsible to CIHA for all purposes contractual, 

supervisory, and performance-related under this Contract. 

1.1.3 CONTRACTOR is not entitled to the rights of benefits afforded to Tribal or CIHA 

employees, including, but not limited to, disability or unemployment insurance, workers’ 

compensation, medical insurance, annual or sick leave, or any other employment benefit 

accorded to Tribal or CIHA employees. 

1.1.4 CONTRACTOR is responsible for providing, at CONTRACTOR’s expense, employer’s 

taxes, applicable worker’s compensation and unemployment insurance, appropriate liability 

insurance, and applicable licenses for CONTRACTOR. 

1.2 Contract documents consist solely of this written Contract signed by both parties; and the submitted 

proposal by CONTRACTOR dated   , the Request for Proposals, dated  

, and RFP Amendments if any, which are incorporated herein by reference. 

1.2.1 If CONTRACTOR is retained to render services under contracts or grants received by CIHA, 

CONTRACTOR also shall be bound by the terms of those contracts or grants. 

1.2.2 CIHA assumes no further obligations to CONTRACTOR other than those set forth in this 

Contract. 

1.3 CIHA’s Contracting Officer for the purposes of this Contract is: Douglas Marconi, Sr. 

2. TERM OF CONTRACT.  The term of this contract shall be until , unless extended 

pursuant to the terms of this Contract. 

3. SERVICES TO BE PERFORMED BY CONTRACTOR

3.1 CONTRACTOR is retained to provide the following professional services: 

3.1.1 Prepare, organize, write, format and timely submit a professionally-detailed and 

comprehensive grant application on behalf of CIHA for the Indian Housing Block Grant 

(IHBG) Program--Competitive Grants, in according with the guidelines as specified in the 

Notice of Funding Availability published by the Department of Housing and Urban 

Development (HUD), FR-6600-N-48 (the “Grant Application”); 

3.1.2 The Grant Application must be submitted to HUD no later than 11:59 P.M. EDT, on 

November 17, 2022. 
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3.1.3 Maintain files, documentation and correspondence and send back up copies to CIHA for 

archival purposes; 

3.1.4 Work with CIHA staff to direct tasks that need to be completed and by what dates for the 

submission of the Grant Application; 

3.1.5 Coordinate with third party professional to provide the documents necessary to submit the 

Grant Application any necessary follow-up with HUD. 

3.2 CONTRACTOR will identify the need, if any, for consultants, subcontractors, or related business 

professional services, and provide such analysis to CIHA.  CIHA will make the final determination, 

after consulting with CONTRACTOR, whether such consultants, subcontractors, or related business 

professional services are needed for the project.  CONTRACTOR will procure such services through 

the applicable procurement process and consistent with all applicable competitive procurement 

requirements.   

3.3 All work product generated under this Contract by CONTRACTOR, outside consultants, or 

subcontractors, shall be based upon CONTRACTOR’s knowledge, experience, and professional 

judgment;  

3.4 CONTRACTOR shall adhere to all laws, regulations, or standards applicable to such work in the 

performance of this Contract. 

4. COMPENSATION

4.1 CIHA shall compensate CONTRACTOR for services rendered under this contract as follows: firm 

fixed price of . 

4.2  Additional services, if necessary, will be compensated at $  per hour of 

professional staff time expended, upon approval of a change order per contract section 9. 

4.3 CIHA shall pay compensation on the tenth of each month for the previous month’s work, upon 

submission by CONTRACTOR of properly itemized invoices and receipts, or credit card itemized 

billings, to CIHA’s Executive Director. 

4.4 Except in an emergency, advanced written approval shall be obtained from CIHA for additional 

amounts for fees and expenses.  

5. CONDITIONAL CONSENT TO REPRESENT OTHER CLIENTS.  During the term of this Contract,

CONTRACTOR shall not engage or participate in any activity that conflicts with, or business that is in direct

competition with, the business of CIHA.

6. GENERAL PROVISIONS

6.1 Integration.  This Contract expresses the complete understanding of the parties, and supersedes any 

and all other contracts or agreements, either oral or in writing, between the parties with respect to the 

terms of this Contract.  Each party to this Contract acknowledges that no representation, inducements, 

promises, or agreements, orally or otherwise, have been made by any party, or anyone dealing on 

behalf of any party, which are not embodied herein; and that no other agreement, statement, or 

promise not contained in this Contract shall be valid or binding on either party, except that any other 

written agreement dated concurrent with or after this Contract shall be valid as between the signing 

parties. 

6.2 Modifications.  Any modification of this Contract will be effective only if it is in writing and signed 

by both parties. 
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6.3. Property of Parties 

6.3.1 All records, of any nature, whether existing at the time of this Contract, produced through the 

efforts of CONTRACTOR, or obtained by CONTRACTOR from any other source, and 

whether prepared by CONTRACTOR or otherwise, shall remain the exclusive property of 

CIHA. 

6.3.2 All Tribal or CIHA equipment, books, and files/records utilized by CONTRACTOR in 

performing CONTRACTOR’s duties under this Contract shall be returned immediately to 

CIHA by CONTRACTOR on expiration or termination of this Contract, regardless of 

whether any dispute exists between CIHA and CONTRACTOR at and/or following the 

expiration or termination of this Contract. 

6.3.3 Intellectual Property. 

6.3.3.1 If this Contract involves performance of experimental, developmental, or 

research work funded in whole or in part by the Federal government, 

CONTRACTOR and CIHA shall comply with the requirements of 37 CFR Part 

401, “Rights to Inventions Made by Nonprofit Organizations and Small 

Business Firms Under Government Grants, Contracts and Cooperative 

Agreements,” and any implementing regulations issued by the awarding 

agency. 

6.3.3.2 Except as provided in Section 6.3.3.1, above, CONTRACTOR agrees that 

ownership of all materials developed under this Contract shall be in CIHA. 

6.3.3.3 CONTRACTOR may retain all personal notes relating to work under this 

Contract, and may retain copies of documents generated by CONTRACTOR 

pursuant to this Contract; provided, however, that copies of all notes and 

ORIGINAL copies of all documents created in the performance of this 

Contract, shall be provided to CIHA. 

6.4 Waiver. 

6.4.1 The failure of either party to insist on strict compliance with any terms, covenants, or 

conditions of this Contract by the other party shall not be deemed waiver of that term, 

covenant, or condition; nor shall any waiver or relinquishment of any right or power at any 

one time or times be deemed a waiver or relinquishment of that right or power of all and or 

any other times. 

6.4.2 Nothing in this Contract shall be construed to waive CIHA’s sovereign immunity from suit. 

6.5 Governing Law.  The Laws of the Colville Confederated Tribes shall govern this Contract.  

6.6 Insurance.  CONTRACTOR shall be liable for any damages to CIHA resulting from 

CONTRACTOR’s acts and omissions, as well as the acts and omissions of any of CONTRACTOR’s 

employees, agents, or officers, and CONTRACTOR shall carry insurance in the following amounts:  

6.6.1   General Liability:         $1,000,000.00 

6.6.2   Professional Liability:  $1,000,000.00 

6.7 Attorney Fees.  If any legal action is commenced or necessary to enforce or interpret the terms of this 

Contract, the prevailing party shall be entitled to reasonable Attorney fees and costs. 
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6.8 Termination. 

6.8.1 CIHA may terminate this Contract in whole, or from time to time in part, for CIHA's 

convenience or the failure of the CONTRACTOR to fulfill the contract obligations (default). 

CIHA shall terminate by delivering to the CONTRACTOR a written Notice of Termination 

specifying the nature, extent, and effective date of the termination. Upon receipt of the 

notice, the CONTRACTOR shall: (i) immediately discontinue all services affected (unless 

the notice directs otherwise); and (ii) deliver to CIHA all information, reports, papers, and 

other materials accumulated or generated in performing this contract, whether completed or 

in process.  

6.8.2 If the termination is for the convenience of CIHA, CIHA shall be liable only for payment for 

services rendered and adequately performed before the effective date of the termination.  

6.8.3 If the termination is due to the failure of CONTRACTOR to fulfill its obligations under the 

Contract (default), CIHA may (i) require CONTRACTOR to deliver to it, in the manner and 

to the extent directed by CIHA, any work as described in Section 6.8.1 above, and 

compensation be determined in accordance with the Changes clause herein; (ii) take over the 

work and prosecute the same to completion by contract or otherwise, and CONTRACTOR 

shall be liable for any additional cost incurred by CIHA; (iii) withhold any payments to 

CONTRACTOR, for the purpose of off-set or partial payment, as the case may be, of 

amounts owed to CIHA by CONTRACTOR.  

6.8.4 If, after termination for failure to fulfill contract obligations (default), it is determined that 

CONTRACTOR had not failed, the termination shall be deemed to have been effected for 

the convenience of CIHA, and CONTRACTOR shall be entitled to payment as described in 

Section 6.8.2 above.  

6.8.5 Upon the occurrence of any Event of Default by CIHA, and at any time as long as such 

Event of Default by CIHA continues, CONTRACTOR may, at its option, declare this 

Contract to be in default and exercise any one or more of the following remedies:  (i)  

Terminate this Contract by written notice to CIHA, which termination shall be effective upon 

delivery of such notice to CIHA; (ii)    Exercise all rights and remedies available to 

CONTRACTOR at law or in equity under the laws of the Colville Confederated Tribes.  

6.8.6 In the event of the death or disability of CONTRACTOR, this Contract may be terminated by 

CIHA, and CIHA shall pay to the administrator or personal representative of 

CONTRACTOR's estate any compensation due CONTRACTOR hereunder. 

6.8.7 Any disputes with regard to this clause are expressly made subject to the terms of clause 

titled Dispute Resolution herein. 

7. INDIAN PREFERENCE  (Section 7(b) Clause).

7.1 Contractor shall comply with all applicable laws, ordinances, rules, regulations, and lawful orders of the 

Colville Confederated Tribes, CIHA, and the United States governing performance of the Scope of 

Services.  This Contract is subject applicable governing law, which includes, but is not limited to: the 

Tribal employment and contracting preferences of the Colville Confederated Tribes, if any. 

7.2 If the Colville Confederated Tribes does not have Tribal employment and contracting preferences, and 

only until such time as the Colville Confederated Tribes adopts such preferences through law or 

regulation, the following Indian preference provisions shall apply. 

7.3 Indian Preference (Section 7(b)) Clause:  The work to be performed under this contract is on a 

project subject to section 7(b) of the Indian Self-Determination and Education Assistance Act (25 

U.S.C. 450e(b)) (the Indian Act). Section 7(b) requires that to the greatest extent feasible: 
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7.3.1   Preferences and opportunities for training and employment shall  

 be given to Indians; and 

 

7.3.2 Preferences in the award of contracts and subcontracts shall be  

 given to Indian organizations and Indian-owned economic enterprises. 

 

7.3.3  CONTRACTOR shall comply with the provisions of section 7(b) of the Indian Act. 

 

7.3.4 In connection with this Contract, CONTRACTOR shall, to the greatest extent feasible, give 

preference in the award of any subcontracts to Indian organizations and Indian-owned 

economic enterprises, and preferences and opportunities for training and employment to 

Indians. 

 

7.3.5  CONTRACTOR shall include this section 7(b) clause in every subcontract in connection 

with the project, and shall, at the direction of CIHA take appropriate action pursuant to the 

subcontract upon a finding by the recipient or HUD that the subcontractor has violated the 

section 7(b) clause of the Indian Act. 

 

8. DISPUTE RESOLUTION.  

 

8.1 "Claim" as used in this clause, means a written demand or written assertion by one of the contracting 

parties seeking, as a matter of right, the payment of money in a sum certain, the adjustment or 

interpretation of Contract terms, or other relief arising under or relating to the Contract.  A claim 

arising under the Contract, unlike a claim relating to the Contract, is a claim that can be resolved 

under a Contract clause that provides for the relief sought by the claimant.  A voucher, invoice, or 

other routine request for payment that is not in dispute when submitted is not a claim.  The submission 

may be converted to a claim by complying with the requirements of this clause, if it is disputed either 

as to liability or amount or is not acted upon in a reasonable time. 

 

8.2   All disputes arising under or relating to this Contract, including any claims for damages for the 

alleged breach thereof which are not disposed of by agreement, shall be resolved exclusively under 

this clause. 

 

8.3 The details and supporting documents of all claims by CONTRACTOR for additional compensation, 

or for an extension of time of performance, or for any dispute regarding a question of fact, or for 

interpretation of the Contract, shall be made in writing and submitted to the Contracting Officer for a 

written decision within ten (10) calendar days from the date of the occurrence of the dispute. 

CONTRACTOR agrees that unless these written notices are provided, CONTRACTOR will have no 

entitlement to additional time or compensation for such act, event or condition and such failure to 

provide such notice shall constitute a waiver of the claims. All claims by CIHA against 

CONTRACTOR shall be made in writing and submitted to CONTRACTOR within ten (10) calendar 

days from the date of the occurrence of the dispute. 

 

8.4 Presenting Claim. In presenting the claim and supporting documentation, CONTRACTOR shall 

specifically include, to the extent then possible, the following: 

 

8.4.1 Certification signed by CONTRACTOR that the claim is made in good faith, that the 

supporting data is accurate and complete to the best of CONTRACTOR's knowledge and 

belief, and that the amount requested accurately reflects the Contract adjustment for which 

CONTRACTOR believes CIHA is liable. 

 

8.4.2 A narrative which describes the facts and outlines the analysis of responsibility and causal 

connection of the claim including:  (i) A brief summary of the claim and the facts pertinent to 

the claim; (ii) The specific Contract provisions on which the claim is based; (iii) A 

description of the relative responsibilities of each party giving rise to the claims; (iv) A 
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description of the cause and effect relationship between the relevant acts and omissions of 

the specific responsible parties and the damages or additional costs claimed; (v) 

Documentation which supports the narrative including schedules, graphs, charts, 

photographs, and any other pertinent documents or information; (vi) Quantitative analysis 

and presentation of requested additional compensation and/or the additional time including: 

(A) A summary of additional compensation and/or additional time requested; (B) Supporting

calculations, subcalculations, cost data and documents including proof of expenditures to

support the claimed additional compensation and/or additional time.

8.5 All claims by CONTRACTOR shall be made in writing and submitted to the Contracting Officer for a 

written decision.   

8.6 The Contracting Officer shall, within ____________ (60 unless otherwise indicated) days after receipt 

of the request, decide the claim or notify CONTRACTOR of the date by which the decision will be 

made. 

8.7 The Contracting Officer's decision shall be final unless CONTRACTOR appeals in writing to a higher 

level in CIHA in accordance with CIHA's applicable policy and procedures for such appeals, if any.  

In the event that CIHA does not have a policy and procedures for such an appeal, an appeal may be 

made to the governing body of CIHA.  Such appeal must be made within ________________(10 

unless otherwise indicated) days after receipt of the Contracting Officer's decision. 

8.8 CONTRACTOR shall proceed diligently with performance of this Contract, pending final resolution 

of any request for relief, claim, appeal, or action arising under or relating to the Contract, and comply 

with any decision of the Contracting Officer. 

8.9 Nothing in this Contract, or any action taken by CIHA or any of its agents or employees in connection 

with this Contract shall be deemed to be a waiver of the sovereign immunity of CIHA or the Tribe. 

8.10 CONTRACTOR hereby acknowledges and irrevocably consents to the exclusive personal and subject 

matter jurisdiction of the Tribal Court or other Tribal dispute resolution entity or mechanism of the 

Tribe over any dispute, suit or other legal action that may be filed relating to the Contract, provided 

that this provision shall not be deemed to be a waiver of the sovereign immunity of the Tribe or 

CIHA, which immunity is hereby expressly asserted, and provided further that any order, judgment or 

award of such Court or dispute resolution entity or mechanism in favor of CIHA and against 

CONTRACTOR may be registered or enforced in any court of competent jurisdiction. 

9. CHANGES

9.1 CIHA may at any time, by written order, and without notice to the sureties, if any, make changes 

within the general scope of this Contract in the services to be performed or supplies to be delivered. 

9.2 If any such change causes an increase or decrease in the hourly rate, the not-to-exceed amount of the 

Contract, or the time required for performance of any part of the work under this contract, whether or 

not changed by the order, or otherwise affects the conditions of this contract, CIHA shall make an 

equitable adjustment in the not-to-exceed amount, the hourly rate, the delivery schedule, or other 

affected terms, and shall modify the contract accordingly.  

9.3 CONTRACTOR must assert its right to an equitable adjustment under this clause within 10 days from 

the date of receipt of the written order. However, if CIHA decides that the facts justify it, CIHA may 

receive and act upon a proposal submitted before final payment of the Contract.  

9.4 Failure to agree to any adjustment shall be a dispute under clause Disputes, herein. However, nothing 

in this clause shall excuse the Contractor from proceeding with the contract as changed. No services 

for which an additional cost or fee will be charged by the Contractor shall be furnished without the 

prior written consent of CIHA. 
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10. MISCELLANEOUS TERMS AND CONDITIONS

10.1 Lead-Based Paint Poisoning Prevention.  CONTRACTOR will comply with the lead-based paint 

poisoning prevention requirements set out in 24 CFR 1000.40. 

10.2 Reserved 

10.3 Contract Work Hours and Safety Standards Act.  In contracts awarded by CIHA in excess of 

$100,000 that involve the employment of mechanics or laborers, CONTRACTOR will comply with 

40 U.S.C. 3702 and supplemented by Department of Labor regulations as set out in 29 CFR Part 5. 

Under 40 U.S.C. 3702, CONTRACTOR must compute the wages of every mechanic and laborer on 

the basis of a standard work week of 40 hours.  Work in excess of the standard work week is 

permissible provided that the worker is compensated at a rate of not less than one and a half times the 

basic rate of pay for all hours worked in excess of 40 hours in the work week.  These requirements do 

not apply to the purchases of supplies or materials or articles ordinarily available on the open market, 

or contracts for transportation or transmission of intelligence. 

10.4 Prevailing Wage Requirements.  CONTRACTOR will pay prevailing wages as required by 25 

U.S.C. § 4114 of the Native American Housing Assistance and Self-Determination Act, and as set out 

elsewhere in this Contract. 

10.5 Use of Debarred, Suspended or Ineligible Contractors.  CONTRACTOR will comply with 

Executive Orders 12549 and 12689, and OMB implementation guidelines as set out in 2 CFR 180.  A 

contract award must not be made to parties listed on the government wide exclusions in the System 

for Award Management (SAM), “Debarment and Suspension.” SAM Exclusions contains the names 

of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 

ineligible under statutory or regulatory authority other than Executive Order 12549. CONTRACTOR 

will comply with the prohibitions set out in 24 CFR Part 24, 2 CFR Part 200, 2 CFR Part 2424, as 

well as any Tribal and CIHA requirements, with regard to the use of debarred, suspended or ineligible 

subcontractors. (24 CFR 1000.44). 

10.6 Drug-Free Workplace.  CONTRACTOR will comply with the Drug-Free Workplace Act of 1988, 

HUD’s implementing regulations at 24 CFR Part 24, and any tribal requirements as set out in 24 CFR 

1000.46. 

10.7 Equal Employment Opportunity.  CONTRACTOR will comply with Executive Order 11246 of 

September 24, 1965, entitled "Equal Employment Opportunity,'' as amended by Executive Order 

11375 of October 13, 1967, as further amended by Executive Order 13672 of July 21, 2014, and as 

supplemented in Department of Labor regulations (41 CFR chapter 60).  

10.8 No Liens.  The property on which services will be performed is located on the reservation of the 

Colville Confederated Tribes.  As such, the property cannot be subject to any mechanic’s or other 

lien, and this Contract does not create or grant any such right.  Contractor shall not attempt to assert or 

perfect any such lien, nor permit any subcontractors to do so. Contractor and all subcontractors shall 

ensure that no mechanic’s or other liens are filed against CIHA’s property arising out of work 

performed under this Contract or for any other purpose.  In the event that a lien is filed against 

CIHA’s property, Contractor and all subcontractors shall, at CIHA’s request, at any time that 

Contractor is disputing the validity or amount of such lien, provide a bond or other security 

reasonably acceptable to CIHA in the amount of such lien. Without regard to any other duty or 

requirement under this Contract, Contractor shall assure that all liens of whatever nature shall be 

resolved prior to payment of the final payment under this Contract. 

10.9 Indemnity. CONTRACTOR shall indemnify CIHA against and hold CIHA harmless from any and 

all claims, actions, damages, costs, expenses (including reasonable attorneys' fees), obligations, 

liabilities and liens (including any of the foregoing arising or imposed under the doctrines of "strict 
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liability" or "product liability" and including, without limitation, the cost of any fines, remedial action, 

damage to the environment and cleanup and the fees and costs of consultants and experts), arising out 

of the services provided by CONTRACTOR pursuant to this Contract, or for any other activities of 

CONTRACTOR or CONTRACTOR’s officers, agents, or employees, excluding, however, any of the 

foregoing resulting from the sole negligence or willful misconduct of CIHA. CONTRACTOR agrees 

that upon written notice by CIHA of the assertion of such a claim, action, damage, obligation, liability 

or lien, CONTRACTOR shall assume full responsibility for the defense thereof. CONTRACTOR’s 

choice of counsel shall be mutually acceptable to both CIHA and CONTRACTOR. 

10.10 Assignment. 

10.10.1 Neither party may assign this Contract or any interest in this Contract without the express 

prior written consent of the other party, which consent shall not be unreasonably withheld; 

provided, however, that CIHA may assign its rights under this Contract to an affiliate of 

CIHA or to the Colville Confederated Tribes in the event of a merger, reorganization, or 

consolidation as a result of which CIHA is not a surviving legal entity.  In the event of any 

such assignment by either party, that party’s assignee shall have all the rights, powers, 

privileges, remedies and obligations of the assigning party set forth in this Contract. 

10.10.2 This Contract shall be binding upon and inure to the benefit of CIHA and CONTRACTOR 

and their respective permitted successors and assigns. 

10.11  Copyrights and Rights in Data.  The United States Department of Housing and Urban Development 

reserves an irrevocable, non-exclusive, and royalty-free license to reproduce, publish, or otherwise 

use, for Federal government purposes only and to the extent otherwise permitted by law, (a) the 

copyright in any work developed under a grant or subgrant, or contract under a grant or subgrant, and 

(b) any rights of copyright to which a grantee, subgrantee, or contractor purchases ownership with

grant support.

10.12  Examination and Retention of Contractor’s Records.   

10.12.1 CIHA, HUD, and the Comptroller General of the United States, and any of their duly 

authorized representatives, shall, until three years after final payment is made under this 

Contract, have access to and the right to examine any of CONTRACTOR’s directly pertinent 

books, documents, papers, or other records involving transactions related to this Contract, for 

the purpose of making audit, examination, excerpts, and transcriptions. 

10.12.2  CONTRACTOR agrees to include in all subcontracts under this Contract at any tier a clause 

substantially the same as subparagraph 10.12.1 above. 

10.12.3  The periods of access and examination in subparagraphs 10.12.1 and 10.12.2 above for 

records relating to (1) appeals under the disputes clause of this Contract, (2) litigation or 

settlement of claims arising from the performance of this Contract, or (3) costs or expenses 

of this Contract to which CIHA, HUD, or the Comptroller General or any of their duly 

authorized representatives have taken exception shall continue until the disposition of such 

appeals, litigation, claims, or exceptions. 

10.13  Environmental Laws and Regulations.  CONTRACTOR shall comply with all applicable standards, 

orders, regulations, or requirements issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671(q))  

the Federal Water Pollution Act Control Act as amended (33 U.S.C. 1251-1387), Executive Order 

11738, and Environmental Protection Agency regulations (40 CFR Part 15). This clause applies only 

to contracts and subgrants in excess of $150,000. Violations must be reported to the Federal awarding 

agency and the Regional Office of the Environmental Protection Agency (EPA). 

10.14   Energy Policy and Conservation Act.  CONTRACTOR shall comply with all applicable mandatory 

standards and policies relating to energy efficiency which are contained in the state energy 
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conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163, 

89 Stat. 871). 

10.15  Restrictions on Lobbying. CONTRACTOR shall comply with Restrictions on Lobbying (Public 

Law 101-121, Section 319) as supplemented by applicable HUD regulations. CONTRACTOR shall 

comply with the Byrd Anti–Lobbying Amendment (31 U.S.C. 1352).  CONTRACTOR must 

complete a certification form on lobbying activities related to a specific Federal loan or grant that is a 

funding source for this Contract for an award exceeding $100,000.  Each tier certifies to the tier above 

that it will not and has not used Federal appropriated funds to pay any person or organization for 

influencing or attempting to influence an officer or employee of any agency, a member of Congress, 

officer or employee of Congress, or an employee of a member of Congress in connection with 

obtaining any Federal contract, grant or any other award as set out in 31 U.S.C. 1352.  Each tier must 

also disclose any lobbying with non–Federal funds that takes place in connection with obtaining any 

Federal award.  Such disclosures are forwarded from tier to tier up to the non–Federal award. . 

Certifications and disclosures are forwarded from tier to tier up to the CIHA. Necessary certification 

and disclosure forms shall be provided by CIHA. 

10.16 Notices. Any notice, request, demand, statement, authorization, approval or consent required or 

permitted under this Contract shall be in writing and shall be made by, and deemed duly given upon, 

(a) deposit in the mail, postage prepaid, registered or certified, return receipt requested, (b) personal

delivery, (c) delivery to an overnight courier of recognized reputation, or (d) facsimile transmission

(with confirmation by mail), as follows, or to such other address and/or such additional parties as

either party may specify by written notice given in accordance with this section:

If to CONTRACTOR: 

Attention: 

If to CIHA: 

Colville Indian Housing Authority 

41 Convalescent Blvd./P.O. Box 528 

Nespelem, WA 99155 

Attention:  Executive Director 

All such notices and communications hereunder shall be deemed given upon personal delivery, seven 

business days after deposit in the mail, two business days following deposit with any international 

courier service of recognized reputation or one business day after transmission by telefax. 

10.17 Certificate and Release.  Prior to final payment under this Contract, or prior to settlement upon 

termination of this Contract, and as a condition precedent thereto, CONTRACTOR shall execute and 

deliver to CIHA a certificate and release, in a form acceptable to CIHA, of all claims against CIHA by 

CONTRACTOR under and by virtue of this Contract, other than such claims, if any, as may be 

specifically excepted by the Contractor in stated amounts set forth therein. 

10.18 No Third Party Beneficiaries. Neither this Contract nor any provision hereof, nor any document or 

instrument executed or delivered pursuant hereto, shall be deemed to create any right in favor of or 

impose any obligation upon any person or entity other than the parties hereto and their respective 

permitted successors and assigns, except for those provisions which recognize the rights of certain 

agencies of the United States. 
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10.19 Legal Advice and Construction of Contract. Each party represents that it has received independent 

legal advice with respect to the preparation of, and the advisability of entering into, this Contract and 

neither has been entitled to rely upon nor has in fact relied upon the legal or other advice of the other 

party or such other party's counsel in entering into this Contract. Each party has participated in the 

drafting and preparation of this Contract, and, accordingly, in any construction or interpretation of this 

Contract, the same shall not be construed against either party by reason of the source of drafting. 

10.20 Parties' Understanding. Each party represents that it has carefully read this Contract, that this 

Contract has been fully explained to it by its attorney, that it fully understands the final and binding 

effect of this Contract, that the only promises made to it to sign this Contract are those stated above, 

and that it is signing this Contract voluntarily. 

10.21 Force Majeure. No party hereto shall be deemed in default if its performance of obligations 

hereunder is delayed or becomes impossible or impractical by reason of any act of God, war, fire, 

earthquake, strike, civil commotion, epidemic or any other cause beyond such party's reasonable 

control. 

10.22 Limitation of Damages. Except as expressly set forth herein, in any action or proceeding arising out 

of, relating to or concerning this Contract, including, without limitation, any claim of breach of 

contract, liability shall be limited to compensatory damages proximately caused by such breach and 

no party shall, under any circumstances, be liable to the other party for consequential, incidental, 

indirect or special damages, including but not limited to lost profits or income, even if such party has 

been apprised of the likelihood of such damages occurring. Provided, however, that CONTRACTOR 

shall be liable to CIHA if CONTRACTOR fails to follow the HUD Grant Application Guidelines as 

set out in the Notice of Funding Availability, and as a proximate result of such failure CIHA’s Grant 

Application is not funded; under such circumstance, CONTRACTOR shall be liable to CIHA for the 

full amount of the funding grant applied for in the Grant Application. 

10.23 Entire Agreement. This Contract constitutes the entire agreement between the parties with respect to 

the subject matter covered by this Contract and supersedes all previous discussions, negotiations, oral 

or written, representations, statements, arrangements, agreements and understandings, if any, by and 

between the parties with respect to the subject matter covered by this Contract other than those herein, 

and any such discussions, negotiations, oral or written, representations, statements, arrangements, 

agreements and understandings are hereby canceled and terminated in all respects. This Contract may 

not be amended, changed or modified except by a writing duly executed by the parties hereto or their 

duly authorized representatives. The parties have made no representations or warranties not expressly 

set forth in this Contract. 

10.24 Warranty of Work and Materials.  Contractor warrants to CIHA for a period of one year after the date 

of any specific services provided that the materials and equipment incorporated in the services provided 

will be new unless otherwise specified and that the work performed will be free from faults and defects 

unless CIHA has previously given Contractor an acceptance of such condition.  Contractor’s warranty 

excludes remedy for damage or defect caused by abuse, modifications not done by Contractor, improper 

or insufficient maintenance, improper operation, normal wear and tear under normal usage or the acts or 

omissions of CIHA, its employees, agents, contractors and all those claiming by, through or under them. 

Contractor shall, upon final completion of any specific project and upon receipt by Contractor of the final 

payment, assign to CIHA all warranties for materials and equipment incorporated in the work, to the 

extent such warranties are assignable.   

10.25 Licenses and Permits.  Contractor hereby represents and warrants that all of its employees, officers, and 

agents possess the licenses and permits necessary under applicable law to perform the scope of services 

under this Contract. 

10.26 Conflicts of Interest (24 CFR 1000.32).  Based on federal regulations (24 CFR 1000.32) and where 

24 CFR 1000.32 applies, in all cases not governed by 2 CFR 200.318(c), the following conflict of 

interest provisions shall apply:  No person who participates in the decision-making process or who 
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gains inside information with regard to NAHASDA assisted activities may obtain a personal or 

financial interest or benefit from such activities, except for the use of NAHASDA funds to pay 

salaries or other related administrative costs.  Such persons include anyone with an interest in any 

contract, subcontract or agreement or proceeds thereunder, either for themselves or others with whom 

they have business or immediate family ties.  Immediate family ties are determined by the CIHA in its 

operating policies. 

10.27 Employment Eligibility Verification.  Federal law requires Contractor and all subcontractors to 

employ only those individuals who may legally work in the United States – either U.S. citizens, or 

foreign citizens who have the necessary authorization.  Contractor, and all subcontractors who are 

providing goods or services valued at $3000 or higher must register with the United States 

Department of Homeland Security E-Verify system to confirm the eligibility of their employees to 

work in the United States.   

10.28 References to Federal and Tribal Laws; No Waiver of Sovereign Immunity.  All federal and 

tribal laws and regulations referenced in this Contract are deemed incorporated into this Contract in 

their entirety.  However, reference to and incorporation of such laws and regulations shall not be 

construed to waive CIHA’s sovereign immunity with regard to such laws and regulations, nor shall 

such laws and regulations be construed to apply to or govern the activities of CIHA, and no phrase, 

clause, or provision of this Contract may be construed to be a waiver of the sovereign immunity of 

CIHA, which immunity is hereby expressly asserted. 

10.29 Severability. In the event any provision of this Contract or the application thereof to any 

circumstance shall be held by a court of competent jurisdiction to be invalid, illegal or unenforceable, 

it shall be construed to be limited or reduced so as to be enforceable to the maximum extent allowed 

by applicable law as it shall then be in force, and if such construction shall not be feasible, then such 

provision shall be deemed to be deleted herefrom in any action before that court, and all other 

provisions of this Contract shall remain in full force and effect. 

10.30 Remedies. All rights and remedies of the parties are separate and cumulative, and no one of them, 

whether exercised or not, shall be deemed to be to the exclusion of or to limit or prejudice any other 

legal or equitable rights or remedies which the parties may have. The parties shall not be deemed to 

waive any of their rights or remedies under this Contract unless such waiver is in writing and signed 

by the party to be bound. No delay or omission on the part of either party in exercising any right or 

remedy shall operate as a waiver of such right or remedy or any other right or remedy. A waiver on 

any one occasion shall not be construed as a bar to or waiver of any right or remedy on any future 

occasion. 

10.31 Headings. The headings contained in this Contract are for convenience only and are not a part of this 

Contract, and do not in any way interpret, limit or amplify the scope, extent or intent of this Contract, 

or any of the provisions of this Contract. 

10.32 Counterparts. This Contract may be executed in counterparts, each of which shall constitute an 

original, but which together shall constitute one and the same agreement. 

10.33 Expenses. Except as otherwise expressly provided for in this Contract, each of the parties shall pay its 

own expenses in connection with the negotiation, preparation and execution of this Contract or other 

related documents and the consummation of the transactions consummated herein and therein. 

SIGNATURES ON FOLLOWING PAGE 



Professional Services Contract 

Page 12 of 12 

IN WITNESS HEREOF, we the undersigned have executed this Contract on behalf of CIHA and CONTRACTOR, 

respectively, and represent that we each respectively have the requisite authority to bind CIHA and CONTRACTOR: 

CONTRACTOR 

By:________________________________ 

CIHA 

By:____________________________ 

Dale R. Schrock, Jr.
Executive Director 

Colville Indian Housing Authority 

Date:____________________________ Date:____________________________ 
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